UBND TINH DONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM
SO NQI VU Poc 1ap - Tw do - Hanh phiic

sé:140/)snv-cBCc Déng Nai, ngay %] thing 8 nim 2015
V/v huéng dan xiy dung ké hoach
dao tao, bdi dudng can bd, cong
chirc, vién chirc nam 2016.

Kinh gui:
- Céc S04, ban, nganh va cac don vi su nghiép thudc
UBND tinh;
- Uy ban nhan dan céc huyén, thi xa Long Khanh va
thanh phé Bién Hoa.

Thuc hién Vin ban chi dao sé 5902/UBND-HCTC ngay 29/7/2017 cua
UBND tinh vé viéc dao tao, bbi dudng cin b0, cong chirc, vién chirc ndm 2016
theo huéng dan ctia B6 Noi vy tai Vin ban s6 3163/BNV-PT ngay 20/7/2015;
S& No6i vu huéng dan cée co quan, don vi x8y dung ké hoach dao tao, bdi dudng
CBCCVC nam 2016 nhu sau:

I. Cin cir x4y dung ké hoach

-‘Luat Can b0, cong chice; Luét Vién chirc; cac quy dinh cuia Pang va Nha
nude vé ddo tao, boi dudng CBCCVC, dang vién.

- Nghi dinh s6 18/2010/ND-CP ngdy 05/3/2010 cta Chinh phu vé dao
tao, bdi dudng coéng chic; Thong tu s6 03/2011/TT-BNV ngay 25/01/2011
ctia B4 Noi vu hudng din mot sé diéu cia Nghi dinh s6 18/2010/ND-CP.

- Théng tu s6 19/2014/TT-BNV ngay 04/01/2014 ctia B6 No6i vu quy
dinh, huéng dan céng tic dao tao, bdi dudng vién chire.

- Théng tu s6 139/2010/TT-BTC ngay 21/9/2010 cua B9 Tai chinh quy
dinh vé 1ap dy toan, quan ly va sir dung kinh phi tir ngén sach nha nudc danh
cho cong tac dao tao, bdi dudng can bd, cong chirc; Quyét dinh sé 57/2010/QD-
UBND ngay 20/9/2010 ciia UBND tinh.

- Danh gia thyc trang trinh 49, néng luc cua d6i ngii CBCC; két qua dao
tao, boi dudng ndm 2015.

- Trén co s& yeu cau vé quy hoach, xay dyng ddi ngii dam bao tiéu chuan
chire danh do céc cap uy Dang quy dinh; tiéu chuén chirc danh va nghiép vu cac
ngach cong chirc, vién chirc; xac dinh nhu clu dao tao, bdi dudng dap tmg yéu
cau nhiém vu, ¢dng vy; ning cao trinh d¢, nang luc cua doi ngii CBCCVC cua
tinh va co quan, don vi.

I1. Noi dung dao tao, bdi dudng

1. Pao tao, bdi dudng cho can bd, cong chire, vién chitc cap tinh, huyén:



- Dao tgo trung cap, cao cap Iy luan chinh trj - hanh chinh (theo huéng
dan ctia Ban Té chitc Tinh ty);

- Bdi dudng kién thirc Quan ly nha nude ngach chuyén vién, chuyén vién
chinh, chuyén vién cao cip; tiéu chuan nghiép vu chuyén nganh;

- Bdi _dudng theo tiéu chuén chirc danh lanh dao, quan ly: Giam déc, Phod
giam dc cdp sd; Chi tich, Phé chii tich UBND cap huyén; Truéng phong, Pho
trudng phong; ngudi ding dau don vi sy nghiép;

- Boi dudng, cap nhét kién thirc, k¥ néng chuyén mén, nghlep vu chuyén
nganh theo yéu cau vi tri viéc 1am. T4 chirc bdi dudng cac nodi dung vé “hdi
nhap qubc t8” cho CBCCVC dang cong tic & nhing linh vyc lién quan;

- Chu trong bdi dudng vin héa cong so, dao duc cong vu, dao dirc nghe
nghiép, quy tic tmg xir; dio tao, boi dudng tleng dén toc thiéu sb dbi vai
CBCCVC cdng tac & ving ¢6 ddng bio dan tdc thiéu s6 sinh sdng (néu cb);

- Bbi dudng cbng tac Dang, Mt tran Té quéc, cic doan thé (theo huéng
dan cta Ban T6 chie Tinh ty);

- Bbi dudng kién thirc ning cao, k§j ning hoat dong cho dai biéu H6i dong
nhéan dan nhiém ky 2016-2021;

- Dao tao, bdi dudng theo ndi dung chuong trinh cac dé 4n, chuong trinh muc
tiéu, nghi quyét, k& hoach cia Trung vong, Tinh ty, UBND tinh va céc lop bdi
dudng chuyén mon, nghiép vu quéan Iy chuyén nganh (cac sd, nganh c6 huéng dan
riéng);

- Péi véi cac co s dao tao trwe thudc tinh, can chi trong cong tic quy hoach
d40 tao trinh do tién s§, thac s§ cho doi ngil gidng vién, dép Umg tiéu chuén theo quy
dinh;

- Céc 16p bdi dudng khac theo yéu ciu phét trién kinh & - x4 hdi ctia dia
phuong.

2. Nbi dung dao tao, bdi dwdng d6i véi can bg, cong chire cAp xa

- bao tao trung cép, cao cdp Iy luan chinh tri - hanh chinh (theo hudng
dan cia Ban To chuc Tinh ty);

- Bdi dudng theo tiéu chuén chirc danh lanh dao, quan ly: Chi tich, Pho
Chu tich HPND, UBND cap x4;

- Bai dudng cong tac Pang, Mat trdn T quéc, cac doan thé (theo huéng
dan ctia Ban T6 chirc Tinh uy);

- Chu trong bdi dudng vin hoéa cong sa, dao ddc cong vy, dao duc nghé

nghiép, quy the tmg xir; dao tao, bdi dudng tleng dan toc thidu sb d6i véi
CBCCVC cong tac & ving c6 ddng bao dén tdc thiéu sb sinh séng (néu co):

- Bdi dudng kién thic nang cao, k¥ ning hoat dong cho dai bidu Hoi ddng
nhan dén nhiém ky 2016-2021;



- Bdi dudng cdp nhat kién thirc, k¥ ning chuyén mén, nghiép vu déi voi
ting chitc danh cén bg, cong chirc cap x4;

- bao tao, b’éi dudng theo ndi dung chuong trinh céc d& an, chwrong trinh muc
tiéu, nghi quyét, ke hoach cia Trung wong, Tinh iy, UBND tinh.

II1. T4 chirc thue hién
1. Trach nhiém ciia cac co' quan, don vi

1.1. Ra soat chét lu'cmg d6i ngii CBCC, xac dinh nhu cau dao tao, bdi
dudng trén co s& danh gia két qua dao tao, bdi dudng CBCC nim 2015 (biéu
phy lye 1), quy hoach CBCC, cac quy dinh, tiéu chuén chirc danh CBCC, yéu

cAu do tao ngudn nhan luc cla tu‘ng co quan, don vi va thyc trang trinh dg,
nang luc ciia CBCC thudc pham vi quan ly.

1.2. Xay dung ké hoach d#o tao, bdi dudmg nam 2016 trén co s¢ xac dinh
nhu cau nhung can xem xét didu kién, kha ning di hoc, cac yéu t6 chi phéi khac
dé téng hop xdy dung ké hoach dam bao tinh kha thi (biéu phy luc 2,3 4). Tién
o1 xay du'ng dé 4n “Néng cao chét lugng, hiéu qua hoat dong dao tao, bdi dudng
CBCCVC giai doan 2016-2025, dinh huong dén nim 2030, bao dam cac quy
dinh hién hanh va phi hop véi thu tién dia phuong.

1.3. Giri cac bidu mAu 13p ké hoach vé S& Ngi vu bang Van ban va thu
dién tir theo dia chi email: dthd@dongnai.gov.vn; dong thoi, téng hop du toan
kinh phi d4o tao, bdi dudng trong dy todn ngan sach cua don vi ndm 2016 gui so
Tai chinh d& thdm dinh, tong hop chung. Théi gian trwée ngay 15/9/2015.

Néu sau thoi gian trén, céc co quan, don vi khéng xay dung ké hoach dio
tao, bbi dudng xem nhu khéng c6 nhu cau va khéng duoc tong hop giao kinh
phi dao tao, bdi dudng nim 2016.

Luu y chi cir cong chuc di dao tao trinh d6 cao ding, dai hoc déi véi co
quan don vi duge t6 chirc, sip xép lai hodc cong chirc di duoc b6 nhiém vao
ngach, chirc vu linh dao ma chua dap Ung tiéu chuén trinh d6 dao tao theo quy
dinh.

2. Trach nhiém cia S& Noi vu

2.1. Tham muu UBND tinh t§ chire thuc hién cong tac dio tao, boi dudng
cho CBCC, cac doi twong khéc theo yéu cau cia UBND tinh theo cdc ndi dung
chuong trinh sau:

- Bdi dudng theo tiéu chuin ngach; tiéu chuén chirc vy 1anh dao, quan ly;
bbi dudng, cap nhét kién thic, k§ néng chuyén moén, nghiép vu chuyén nganh
ndi vu; bdi dudng cac ndi dung vé& “hdi nhép quoc t&8”; boi dudng van héa cong
s, dao duc cong vu, dao dirc nghé nghi€p, quy tac {ing xir; bdi dudng kién thirc
nang cao, k¥ nang hoat dong cho dai bidu Hoi ddng nhan d4n nhiém ky 2016 -
2021.


mailto:dtbd@dongnai.gov.vn;

- Dao tao, bdi dudng theo ndi dung chuong trinh cac dé an, chuong trinh muc
tiéu, nghi quyét, ké hoach cta Trung uong, Tinh vy, UBND tinh va cac 16p bbi
dudng khac theo yéu ciu phat trién kinh té - x& héi cua dia phwong thude trach
nhiém dugc giao.

2.2. Cha tri ph01 hop véi Ban Té chirc Tinh iy, S& Tai chinh va cdc don
vicd lién quan thAm dinh ké hoach dao tao, bdi dudng ciia cic co quan, don vi;
tong hop xdy dung Ké hoach dao tao, bdi dudng nam 2016 trinh UBND tinh
quyét dinh.

Nhim thuc hién cong tac dao tao, bdi dudng hidu qua, S& Néi vu daé nghi
thl trudng cic co quan, don vi quan tdm, chi dao ra soat chat ché, xay dung ké
hoach dao tao, bdi dudng nam 2016 theo quy dinh. Trong qué trinh thuc hién,
néu c6 khé khin, vudng | mic, d& nghi cac co quan, don vi phan anh vé S& Noi
vu (Phong CBCC) dé théng nhét xi 1y, théo g&./.

Noi nhan: KT.GIAM POC
- Nhur trén; PHO GIAM POC
- B/c Nguyén Thanh Tri -

Phé Chii tich UBND tinh;

- Ban T4 chitc Tinh ty;

- 8& Tai chinh;

- Trudng Phong Noi vu cac huyén,
tx. Long khanh, tp Bién Hoa;

- BGP S& Nai vu;

-Luu: VT, CBCC.

(Giang/D/huongdanDTBDRam2016)




Tén co quan, dom vi

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lip - Tir do - Hanh phiic

BAO CAO
KET QUA CONG TAC PAO TAO, BOI DUONG CBCCVC NAM 2015
BIEUSO 1
L. KET QUA THU'C HIEN
£ - on .
Ket qua thyc hi¢n 09 thing U'c tinh dén cuéi nim 2015
dau nim 2015
STT |Néi dung dae tao, boi duéng Ghi chi
t.. | Tongsb | Pattilg | ;.. | Tongsd | Thoi gian | Ude dat
SOWP | pocvien| % | SO | hoc vien | thuc hign | tilé %
@ (2) (3) 4 (6] (6) () (8) 9 (10)
A Cac lop duge giao mé tai cor
quan, don vi.
Cir i dao tao, bdi duimg
B |cac lép do Trung wong hoic

tinh 16 chikc.

II. KHO KHAN, VUONG MAC

M1 KIEN NGHI, GIAI PHAP

IV. PHUONG HUONG TRIEN KHAI CONG TAC PAO TAO BOI DUGNG NAM 2016

THU TRUGNG CO QUAN, BON V]

(Ki va ghi r6 ho tén)




Tén co quan, don vi

TONG HQP CHI TIEU KE HOACH VA DU TOAN KINH PHi, PAO TAO, BOI DUONG CAN BQ,
CONG CHU'C CAC SO, BAN, NG ANH TiNH PONG NAI NAM 2016

CONG HOA XA HOQI CHU NGHIA VIET NAM
Dje¢ lap - Ty do - Hanh phic

BEUSO2

STT

NOI DUNG DAQ TAO, BOI DUONG

POI TUQNG

CBCC
lanh dao,
quan ly

Cing
chire
hanh
chinh

Vién
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Téng
sb hoc
vién
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gian
PTBD
(tiét,
ngay,
thang)

TONG KINH

PHi
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chu
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TEN PON VI

Téng s6 CBCCVC c6 mit dén 31/8/2015

A

Céc Igp DTBD md tai co quan, don vi.

1

Cic 1&p ddo tao, bdi dubng & trong nuée.

1.1

2

Lép bdi duimg ngén han & nuéc ngodi.

2.1

B

Nhu ciu di PTBD tai cAc Trwdng, 16p do TW
hoic tinh tb chire.

1

Bdi dudng tiéu chufin ngach cong chire,

1.1

Ngach chuyén vién

1.2

Ngach chuyén vién chinh

1.3

Ngach chuyén vién cao cdp

2

Bbi dudng theo tiéu chudn chire danh nghd
nghigp vién chirc,

2.1

Negach K7 su, Kiém sodt vién...

22

Ngach Ky su chinh, Kiém so4t vién chinh. .

23

Ngach Ky su cao cip, Kiém soét vién cao cfp. ..

3

Bdi dwimg chirc danh linh dao, quin Ij.

3.1

Bdi dudmg lanh dao cip Sé.

32

Bdi dudmg chirc danh cip phong

4

Bdi dwdmg ki niing giao tiép, viin héa cong sé
va dao dire chng vu.

5

Bdi dudmg kién thire hi nhip quéc te.

6

Bdi dudmg kién thire, ki niing hoat ddng cho
Pai biéu HDND nhiém ki 2016 -2021.

* Ghi chi:

- Phén A: (Mye 1,2) ghi 16 s6 16p, tdng sé kinh phi & cot 8,9. Ddng thosi gui Km dy todn chi tiét céc 16p (Biéu 4).
- Phén B: Chi ghi chi tiéu dang ky; khong ghi s6 16p va tong dur toan kinh phi.

NGUUI LAP BIEU

THU TRUGNG CG QUAN, DON V]

(Ki va ghi rd hg tén)




CONG HOA XA HOL CHU NGHIA VIET NAM

Tén co quan, don v Dijc lip - Ty do - Hanh phic

TONG HOQP CHi TIEU KE HOACH DAO TAO, BOI DUGNG CAN BQ, CONG CHU'C CAC HUYEN,
THY X A, THANH PHO TRUC THUQC TINH BPONG NAI NAM 2016

BIEU 53 3

POI TUQNG Thai
CBCC cip xi gian . x

A CBCC n ; Béi DTBD | Tong so L

STT NQI DUNG DPAO TAO, BOI DUONG Cavy | €BCC |Viemohie| B | cing | u;:g (it | hocvién Sé1op | Ghi chii
doan thé | AP nwrde | swnghiép| chuyén |chie eAp| Lhac ngiy,
tréch ) &1 thang)

(13] (2) &) (C)] (5} 6 @ (8) (&) (1)) an (1z)

1 TEN BON VI
Téng 56 CBCCVC ¢d mit 4én 31/8/2015

Cic 16p DTBD m& tai cdic huyén, th x &, thanh

A &
pho.
| |Cielop ném 2015 chuyén tiép sang (do huyén, thj
xd, thanh phé chii tri m& lép).
1.1
1.2
2 Céc 16p PT, BD trong n wic mé méi nim 2016
{de huyén, thj x&, thinh ph8 chii tri m# l6p).
2.1
22
g |Nhu ciu di DTBD céc 1op do TW hoic tinh t3

chite.

1 |Bdi dudmg titu chudin ngach chng chire.

1.1 [Ngach chuyén vién

1.2 |Ngach chuyén vién chinh

1.3 [Naach chuyén vién cao cip

Bdi duing theo tiéu chudn chire danh nghé
nghigp vién chire,

2.1 [Ngach Xy su, Kiém soit vién...

2.2 [Ngach Ky su chinh, Kiém soat vién chinh...

2.3 |Ngach K¥ su cao cdp, Kidm sodt vién cao cdp...

3 [Béi duomg chirc danh linh dao, quin Iy.

3.1 |Bbi dudng lanh dao cap huyén,

3.2 |Bdi dubmg tinh dgo cép phong

33 Bdi dudng chirc danh Ch tich, Phé Chii tich HEND;
) UBND

Bbi duémg ki nding giao tiép, vin hda cong sk v A
dao dire cdng vy,

5 |Bdi dudmg kién thire h{i nhap guic té.

B&i dung kifn thire, ki ning hoat d§ng cho Dai
biéw HDND nhiém ki 2016 -2021.

* Ghi chi:
- Phén A: (Muc 1,2) ghi 6 sb 16p, thng s6 kinh phi & ¢t 10,11, Ddng thii giri k ém dy todn chi tiét cic 16p (Bidu 4).
- Phin B: Chi ghi chi tiéu ding ky; khéng ghi s lop.

NGUOILAP BIEU THU TRUGONG CO QUAN, PON VI

{Ki va ghi 18 ho tén}




Tén co quan chii quén CONG HOA XA HOI CHU NGHIA VIET NAM
Tén co quan, dom vi Poc lap - Tw do - Hanh phic

BANG DU TOAN CHI TIET
KINH PHI MO LOP PAO TAO, BOI DUONG CBCCVC NAM 2016

(Dimng cho cdc co quan, don vi ldp dir todn chi tiét theo cdc chi tiéu tgi Bidu 2, 3)

BIEU SO 4
1. Tén 16p:
2. N6i dung, chuong trinh:
3. Thng sb tiét (hodc thdi gian PTBD) cho ¢4 khéa hoc:
4. Thoi gian khai giang (461 véi 16p chuyén tiép):
5. Du kién thoi gian mé 16p (d6i véi cac 16p mé méi nam 2016):
6. Téng s6 hoc vién:
7. Pia diém mé lép:
8. Co quan, don vi chu tri mé& 16p:
9. Co quan, don vi dy kién hop déng thyc hién (néu co):
10. Du toan tdng kinh phi cho ca khéa dao tao:
11. Kinh phi da thuc hién cac nim trudc (d6i voi 16p chuyén tiép)
12. Dy toan kinh phi thyc hién trong nam 2016:

S6 lwgng

.5 | Thanh tién | Ghicha
(don giad)

N6i dung chi Mire chi

- Chi bdi dudmg giang vién (gidng, soan gido
4n, di lai, &n §...)

- Chi ta1 liéu hoc tip cho hoc vién

- HA tro tién #n cho hoc vién

- Chi t6 chirc 16p hoc:

+ Thué hoi trudng, phong hoc, thiét b

+ Ra d@ thi, coi thi, cham thi

+ Chi nuéc udng cho giang vién, hoc vién

+ Chi dién, nuée

+ Chi vin phong phim, phuc vu, trong xe

+ Di khao sat, nghién ciru thue té

+ Chi cdng tic phi cho can bd quéan ly 16p

NGUOI LAP BIEU KE TOAN THO TRUGNG CO QUAN, BON V|

(Ki va ghi rd ho tén)
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